ROLES AND RESPONSIBILITIES
OF
CURRICULUM MANAGERS

Academic Quality - March 2016



Roles and Responsibilities of the:

1. BVetMed Course Director * 3
2. Course Directors* (except for BVetMed) 5
3. Deputy Course Directors** 7
4. Year Leaders (BVetMed) 8
5. Pathway Leader (BSc Biological Sciences) 9
6. Year Leaders (BSc Biological Sciences) 10
7. Strand Leaders (BVetMed) 12
8. Module Leaders (Rotation and Elective Leaders/Directors) 14

* Co-Course Directors and Course Directors carry out the stated duties unless there are Year Leaders, in which case the
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1. BVetMed Course Director

Course Management

Managing the course To manage the course and ensure that it is taught in accordance with the
approved learning outcomes.
Course Leadership To lead the development of the BVetMed programme and oversee its delivery

in partnership with the Year Leaders and Strand Leaders.

To arrange handovers between Strand Leaders when the opportunity to
shadow does not exist.

Course descriptors and changes to To keep under review the programme level learning outcomes and the
the course learning, teaching and assessment strategy for the programme,st
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2. Course Directors* (except for BVetMed)

Course Management
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Student Support

Student induction To ensure that students receive a comprehensive induction to the course.

Academic Tutors To oversee tutorial provision in liaison with the tutor organisers for each year
of the course.
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5. Pathway Leader (BSc Biological Sciences)

Course Management

Managing the course To ensure that the curriculum builds appropriately across years in accordance
with the approved learning outcomes.
Course Leadership Tol
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6. Year Leaders (BSc Biological Sciences)

Course Management
Managing the course To organise the year and ensure that it is taught in accordance with the
approved learning out
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7. Strand Leaders (BVetMed)

Course Management
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to feedback; and to submit responses to the relevant committee(s) or
individuals e.g. Course Managemente
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8. Module Leaders (Rotation and Elective Leaders/Directors)

Course Management

Managing the course To organise the module and ensure that it is taught in accordance with the
approved learning outcomes.
To hold pre-Module meetings with contributing staff as appropriate.

Course Leadership To contribute to course leadership by leading the development of the module.
Course descriptors and changes to
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Providing information to students

To provide students with an updated copy of module information including
reading list, assessment criteria and marking descriptors (Common Grading
Scheme) used in each assessment, submission deadlines and formative/
summative feedback opportunities.

Student Liaison

N/A

Quality Assurance and Enhancement

Annual Quality Improvement
Reports & Reviews of Module/
Strand/ IMR/ Electives

Feedback from stakeholders

To co-ordinate the review of the module, in accordance with the procedures
laid down by the Teaching Quality Committee in the Quality Assurance &
Enhancement Procedures.

To assist the Year Leader/Course Director in the production of the annual
guality improvement report on the course/year.

For Rotation Leaders only: to co-ordinate the review of the rotation (core
and track) in accordance with the procedures laid down by the Teaching
Quality Committee in the Quality Assurance & Enhancement Procedures.
To assist the Rotation Director in the production of the annual quality
improvement report on rotations.

For Elective Week Leaders only:

To co-ordinate the review of the elective in accordance with the procedures
laid down by the Teaching Quality Committee in the Quality Assurance &
Enhancement Procedures.

To assist the Elective Director in the production of the annual quality
improvement report on electives.

To respond promptly to feedback on the module, particularly that from
External Examiners and students; to make other teachers  ernal
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