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1.Introduction

This document sets out the policy and procedural framework relating to postgraduate research
(PGR) degrees at the Royal Veterinary College (MRes, MPhil, PhD, and ProfD).

The Code of Practice is updated annually and a copy sent to all PGR students and their
supervisors at the beginning of each academic year. The current version is also available on the
RVC Website and Graduate School pages on RVC Learn. Students and staff should use the
most recent version as a reference source.







2.2

After the approval of examiners by the RDC, managing the examination process;

Maintaining accurate records relating to student progress, including academic
progression and the skills training completed;

Efficient operation of the new Student Attendance Policy

Where a supervisor contacts the Graduate School due to a student not engaging in
studies or email communication, the Graduate School will email or phone the student and
ask for a response. If they do not receive a response, the matter will be escalated to the
Advice Centre. Further information can be found in the Missing Students Policy.

Some RVC staff may be employed under a specific contract relating to their research
studentship. The contract will clearly set out the terms of the employment and will be
agreed between HR and the staff member. The Graduate School will be responsible for
all matters relating to the research degree studentship and the human resources (HR)
team will be responsible for matters relating to the employment contract.

Student Support

Along with the Graduate School, the RVC provides a variety of support services for students
through the Learning and Wellbeing teams. Students can access this information at Student
Support Services. Services include:

X X X X X X X X X

Wellbeing Support

Student Money Advisor

The Disability Adviser
International Student Adviser
Housing

Study skills

Careers

Library/IT

Digital Support Service



3. Responsibilities of Heads of Department
and MRes & ProfD Course Directors



3.3





https://learn.rvc.ac.uk/mod/page/view.php?id=120710
https://learn.rvc.ac.uk/mod/page/view.php?id=120710

of the student’s progress and any issues arising, and to provide for continuity if the primary
supervisor leaves for any reason. It may be beneficial if the co-supervisor is not in the precise
subject area of the research project.

The workplace-based professional adviser for a ProfD student should be qualified to provide
impartial and relevant advice on the field of work. Advisers may need to undertake training in
their role and responsibilities at the RVC. A joint supervisory agreement will be signed by the
RVC and the organisation at which the ProfD student and their adviser are based. Please refer
to the Role of the Professional Adviser Guidelines for detailed information.

ProfD students, in addition to their project supervisor, also have the support of the
programme’s Course Director together with administrative support from the Graduate
School and relevant Masters and CPD course support. Students will be supported
through the taught modules in accessing and navigating RVC Learn) and utilising the
services available at the RVC (IT/Library helpdesk, e-Library facilities, Advice Centre
etc.).

MRes students, in addition to their supervisory team, also have the support of the programme’s
Course Director and Deputy Course Director together with administrative support from the
Graduate School.

4.3 Changes to Supervision

Where a proposed co-supervisor has not been approved as part of the internal review of
grants/studentship applications prior to submission, approval will need to be sought from the
Head of the Graduate School;

Where a change of supervisor is unavoidable (such as when a student’s supervisor leaves the
RVC) the Head of the Graduate School will discuss the matter with the student and the Head of
Department, and where appropriate any external partners, to identify a suitable individual to take
over the supervision. Where there are unresolved problems with student supervision the Head of
the Graduate School will seek to resolve the matter with the student and the supervisors, taking
advice from the Vice Principal for Research and Innovation if needed. Where either the Head of
the Graduate School or the Vice-Principal for Research and Innovation is a supervisor of the
student, they will be replaced by another member of the Research and Innovation Committee
who is independent of the student’s supervision. The consultation process may or may not lead
to the appointment of another supervisor or supervisors. The Graduate School will notify the
student of the decision and the reasons for the decision in writing.


https://learn.rvc.ac.uk/course/view.php?id=188#section-10




attendance at training courses, conferences, seminars etc.;
publication;
plagiarism;
intellectual property rights;
Health and Safety regulations;

o the Animals (Scientific Procedures) Act 1986, if appropriate;
Informing students about the postgraduate student Induction and ensuring attendance;
Giving detailed advice on the scheduling of work, including the current and likely future
working requirements of the project, so that the thesis may be submitted within the normal
period of registration;
Public Research Institution ( PRI) / Joint Studentships - Being aware of the contents of
the agreement and/or contract of students on these programmes of study;
Ensuring that RVC staff registered for PGR Study at the RVC, will follow both the code of
practice for the PGR study and HR guidelines for their employment;
Arranging appropriate training and monitoring its effectiveness;
Assisting the student in assessing their development needs and encouraging them to
develop transferable skills such as project management, decision-making, time
management and teamwork and providing opportunities for the student to attend courses;
Ensuring that the student has opportunities to develop communication skills through, for
example, presenting their work at RVC research seminars and at external meetings;
Attending RVC seminars and encouraging their research students to attend;
Introducing the student to other workers in the field and to appropriate academic bodies;
Monitoring the student’s general welfare and informing them of sources of specialist
assistance such as the Advice Centre or Graduate School staff where necessary;
Advising on future career development;
Ensuring that adequate alternative supervisory arrangements are made during periods of
absence;
Advising MPhil and PhD students that if they wish to be involved in supervising an
undergraduate or Masters student research project, an academic supervisor must be
actively involved in overseeing the project;

o OO0 oo
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HR Courses at the RVC

HR offer a range of All Staff Courses (rvc.ac.uk) Some that might be of interest to supervisors
are as follows:

dealing-with-difficult-conversations situations.pdf (rvc.ac.uk)

Developing the confidence to Lead Flyer Cohort INTRANET.pdf (rvc.ac.uk)
Emotionallntelligence.pdf (rvc.ac.uk)

Managing Pressure-Bite Size.pdf (rvc.ac.uk)

Supervisory skills.pdf (rvc.ac.uk)
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5. Responsibilities of PGR Students

5.1 General responsibilities of the student include:

The research and the dissertation/thesis are the work of the student, and the student is expected
to take responsibility for the progress of their work. During the progress of a research degree,
students are expected to increasingly become independent thinkers and researchers. The
general responsibilities of all students at the RVC are outlined in the_ RVC Charter.

Students should ensure from the outset that they conduct their research and present the findings
in their dissertations or theses in accordance with the RVC’s procedures for Good Research
Practice.

Students should consult the RVC’s guidance on avoidance of plagiarism and academic
misconduct.

Students are expected to have regular contact with supervisors throughout their research degree
(irrespective of their geographical location), in order to discuss a programme of practical and
written work, training and keep to an agreed schedule.

Students should consider seriously any guidance provided by their supervisors and should
address any concerns expressed about their academic progress. Work should be of an
appropriate standard for the degree. Any problems should be raised with a member of the
supervisory team in the first instance. If the problem relates to supervision, students should
contact the Head of the Graduate School, Head/s of Postgraduate Student Administration or a
PG Advisor.

Students registered for an MPhil or PhD will normally be expected to spend a minimum of two
thirds of their studentship based at the RVC unless they are registered part-time, are based at a
PRI or are working on a jointly-held studentship with another institution.

Students who wish to teach for 6 hours or more must undertake the mandatory Training Course_
“Teaching & Learning in Higher Education” (TLIHE). Students must complete TLIHE before
commencing any teaching activity, including supervision of research projects. TLIHE is free to
RVC registered research students. It is an on-line course that takes around 2-3 months delivered
via LEARN. The TLIHE course will enable students to become involved in facilitating teaching,
such as directed learning, contributing to project supervision and small group facilitation. PhD
students should not deliver lectures except in specific and exceptional circumstances and never
for core and mainstream topics.

PhD students may contribute to supervision of undergraduate and Masters students who are
undertaking project work in their research group. Where an academic member of staff has asked
a PhD student to help them with supervising an undergraduate or Masters student, the academic
must be actively involved in overseeing the undergraduate/Masters project. A PhD student
should not normally help supervise more than one undergraduate/Masters student at any given
time, and a maximum of two per academic year. PhD students who help supervise
undergraduate/Masters students for 6 hours or more must complete the TLIHE course before
starting to supervise any project students. More information on student supervision by PhD
students can be found in the Supervision Policy for Postdocs and PhD Students.

15
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RVC staff that are registered for PGR study at the RVC will abide by this Code of Practice for
their studies. For the portion of their time as a RVC employee the student will abide by their

16


https://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures#panel-programme-management
https://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures/course-assessment-and-award-regulations-future
https://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures/course-assessment-and-award-regulations-future

X Presenting a poster (normally in Year 2 for full-time MPhil and PhD and part-time MRes
students and in Year 1 for full-time MRes students);

x Giving a seminar in the final year of study (PhD students);
Attending and passing the statistics exam (MRes, MPhil and PhD students) in Year 1. Students
who do not pass will be required to re-take the exam
Attending at least 50% of the postgraduate seminars, a minimum of 6 of the RVC’s research
seminars and 6 other talks on topics relating to their field of study. Where students are not based
primarily at RVC, providing evidence at appraisal of seminar attendance elsewhere (MRes,
MPhil and PhD students);
Taking the initiative in drawing the supervisor’s attention to any problems with regard to their
research project;
Alerting the Graduate School if supervisors are not responding to the student or providing
feedback within agreed timeframes;
Submitting written progress reports in accordance with the RVC’s procedures for monitoring
research student progress and appraisal guidelines;
Completing a risk assessment and overseas travel training module prior to any overseas travel
on RVC/Research business. More information on this process can be found on the_Intranet. This
process must be followed for all travel overseas;
Completing the work and submitting the dissertation or thesis on time;
Preparing for the viva, normally by taking part in one or more mock orals conducted by their
sup-4 (pBDC ei)26 (r)-3 ()[FJ0 Tc 0 Tw 0 -1.22 TD[su)-4 (p-r)-3 (k)4 ()20 (and s)4 (u)19.9c -0.002 Tw 0.2
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5.5 The detailed responsibilities of the student to others include:

Being aware of the contents of any appropriate agreement where applicable;

Familiarising themselves with, and abiding by, health and safety regulations, the RVC’s Good
Research Practice, the Code of Practice for Research Students, the RVC’s annual progress
monitoring procedures, and other relevant rules and regulations including, where appropriate,
the Animals (Scientific Procedures) Act 1986;

Communicating to the research community, both orally and in writing, their findings;

5.6 The detailed responsibilities of the student with regards to registration/enrolment
and the Graduate School include:

Ensuring they register/enrol with the Graduate School at commencement of their studentship,
annually thereafter and on return from interruption. Enrolment must be completed within 4 weeks
of the due date. Failure to re-enrol could lead to withdrawal from the course.

Ensuring their current contact information, including mobile t4 Tdf
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6.

6.1

Admissions, Enrolment and Induction

Admissions

19






6.2 Enrolment

Once any terms and conditions of an offer have been made PGR students willm

21



7. Periods of Registration and Modes of
Study

7.1  Minimum and Maximum periods of registration
For PGR degree programmes (MRes, MPhil, PhD, ProfD) the period of registration is
considered to be the time until submission of the thesis and excludes periods of interrupted

study.

Depending on the terms of the studentship, the expectation is that the minimum and maximum
registration periods of study for research degrees is as follows:

Minimum and Maximum registration periods:
| Full Time (FT) Programmes | Part Time (PT) Programmes

Award

22



Where applicable, research students must abide by an employer’s terms and conditions relating
to annual leave.

Interruptions

Requests for Interruption of study for periods exceeding 4 weeks must be submitted to the

23



Normally only one extension will be permitted.

Students who do not submit within the period of extension will be asked to attend a meeting with
an SPD panel which will advise on continuation or withdrawal of study.

Requests for an extension to the 4-year submission deadline will NOT normally be considered.
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8.

Partnerships with P ublic Research
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8.3 RVC Staff

RVC Staff may undertake research degrees, PhD or MRes, on a part-time basis, alongside their
normal employment. This will be with the agreement of their line manager.

Admissions processes as set out in Section 6 will be followed and part-time status options are
0.5FTE or 0.8FTE and no tuition fees will be payable.

RVC staff will abide by this Code for their PhD or MRes. For the portion of their time as a RVC
employee the student will abide by their contract with RVC and HR policies.

Some RVC staff may be employed under a specific contract relating to their research
studentship. The contract will clearly set out the terms of the employment and will be agreed
between HR and the staff member. The Graduate School will be responsible for all matters
relating to the research degree studentship. HR will be responsible for matters relating to the
employment contract.
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9.1

9.

Progression and Programme
Requirements

Supervisory meeting/regular progress monitoring
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9.4  Progress to writing up

In order for MPhil, PhD and ProfD students to transfer registration to writing-up status, students
must have completed the minimum period of registration.

In order for a student to be allowed to transfer to writing-up status, the Head of Department must
be satisfied that the work still required to be completed up to submission of the thesis is such
that it can be satisfactorily completed using minimal supervision, primarily related to reading and
commenting on draft thesis chapters, access to the library and other facilities and use of
personal office space and computing facilities in the Department. If additional resources are
required, particularly project-related resources or a higher level of supervision, students cannot
be transferred to writing- up status and an extension to study could be considered.

MPhil and PhD students that do not submit their thesis within 3 yd s
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9.7 Withdrawal

Notification of withdrawal of PGR students may be initiated by the research student, the
supervisory team, the appraisal assessors or the Graduate School.

Upon return to study, after a period of interruption, reasonable adjustments can be put in place
to support the PGR students return to study. If the student does not agree with or agree to
accept the reasonable adjustments, withdrawal of study can be initiated.

At any stage in the process, the PGR student can seek advice from their supervisory team, the
Graduate School, the Advice Centre or a PG advisor. The list of current PG advisors can be
found here.

Students themselves may initiate their own withdrawal from the programme.

The supervisory team may initiate the withdrawal of a PGR student where there are serious
concerns about the academic progress of the student and/or their compliance with degree

30



10. Ethics and Data Retention

In line with the UK Concordat to support research integrity, post graduate research students and
their supervisors are expected to maintain the highest standards of research conduct and to
familiarise themselves and act in accordance with:

Research Integrity for staff and students

Procedures for dealing with research misconduct
Policies and procedures on public interest disclosure
Research data Management

All publicly funded research councils now require the management of data generated by funded
projects, to enable open availability to others and to maximise the potential for reuse.

10.1 Research Integrity

The RVC expects all staff and students undertaking research to undertake their work with rigour,
integrity, and to the highest ethical standards. All post-graduate students should complete a
Research Integrity Quiz and accompanying presentation within 4 months of having started and
then every 4 years as a refresher.

10.2 Research data Management
To ensure compliance with Research Councils UK guidelines on the management of research

data, the RVC must effectively support the management of data generated by research
activities.

10.3 Student files

Student files will be held electronically and contain information on progress matters, finance and
funding and any correspondence with the student. Files must be secure and should be available
only to relevant staff in the Graduate School. Any data must conform to the requirements of the
General Data Protection Regulations. Generally, student files will be kept no longer than 6 years
after the student has completed their course.

10.4 Student Privacy Notice

The RVCs Student Privacy Notice is designed to provide further information about the different
ways in which the RVC uses the personal while students are at the RVC.
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11. Student Liaison and Feedback

11.1 Student liaison and representation

The Research Degrees Committee (RDC), meets once a term for open business and has PhD
student representatives from both campuses alongside MRes student representatives and a
representative of students based off-campus as committee members.

11.2 Students’ Union

The Students’ Union Postgraduate Officer/s offers support and representation for postgraduate
students. Officers sit on major RVC committees.
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12. Examination

For detailed information on the examination process for MPhil/PhD/ProfD please see the
Research Degree Examination Requlations

For detailed information on the examination process for MRes students please see the
Assessment and Awards Regulations

12.1 Appointment of examiners

For all PGR students registered at the RVC, examiners are initially approved during the
reserved meetings of the Research Degrees Committee (RDC), which convene four times
a year, and are then ratified by Academic Board. It is the responsibility of the supervisor to
ensure that examiners are approved. It is strongly recommended that nominations are
submitted to the meeting occurring no later than four months before submission of the
dissertation or thesis.

Supervisors must complete a standard form for nominating examiners . Students
should not be asked to identify or contact prospective examiners. The nomination form
must be submitted to the secretary of the RDC no later than eight working days before the
Committee meets. A draft abstract of the dissertation or thesis must be attached to the
form (this is solely for assessing the suitability of the examiners and need not be the final
document). Short (2-page) CVs should also be submitted to the Committee for each
proposed examiner.

For more information regarding nominating examiners please see MRes guidelines or
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The length of an RVC PhD thesis should be no more than 100,000 words including
figure legends and footnotes but excluding bibliography and appendices.

The length of an RVC ProfD thesis should be no more than 30,000 words (excluding
title, figures, tables, appendices and references). Theses which are largely social
science based may, with prior agreement, be no more than 45,000 words.

Appendices should only include material which the examiners are not required to read in
order to examine the thesis (but to which they may refer if they wish).

These limits are upper limits and not targets. Students should consult with their
supervisor(s) about the length of thesis that is appropriate for each particular research
topic and be mindful that brevity without sacrifice of clarity will be appreciated by
examiners.

Extensions to the word limit will not be permitted.

Students should submit their dissertation or thesis electronically to rdofficer@rvc.ac.uk
and the submission date will be recorded. If an examiner has requested a hard copy of the
dissertation or thesis, the student will be asked to print the document and arrange delivery
to the examiner/s.

MPhil and PhD Students who have not submitted their thesis within 4 years (or within 3
years and 6 months for a 3-year studentship) will be liable to pay an annual fee. More
information can be found in the relevant course handbooks.

More information on submission can be found in the Instructions on Submission Format
quidelines.

12.3 Viva

The examination of the dissertation or thesis will be conducted in accordance with RVC
requlations.

The supervisor is responsible for arranging the date, time and venue for the viva
examination to suit all parties and inform the Graduate School accordingly.

MPhil, PhD and ProfD Students

For MPhil, PhD and ProfD examinations, each of the examiners will prepare an
independent preliminary report and this report will be submitted to the Graduate
School at least a week before the viva is due to take place. Any cause for concern will
be reported to the Head of the Graduate School.

Supervisors may be present during the viva if all parties agree. An independent chair,
that has experience of examining for the University of London, will attend a viva
where both examiners are external to the University of London, where examiners lack
experience of examining for the UoL and if the viva takes place online or in a Hybrid
format in order to ensure that RVC process is followed.
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12.5 Awards

Once all paperwork has been received and results confirmed, the Graduate School will process
the award. MPhil, PhD and ProfD students will need to submit a final electronic copy of their
thesis to rdofficer@rvc.ac.uk. Award dates for those students will be the last day of the month in
which they submit the final copy of the thesis. Award dates for MRes students are the last day of
the month in which they receive confirmation from the Graduate School that they have achieved
a pass, merit or distinction for the MRes degree.

Pass
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13. Appeals, Complaints & Academic
Misconduct

13.1
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13.5 Conduct — Informal Resolution

Where possible, low-level concerns relating to a student’s conduct should be addressed
informally, directly with the area or person relevant to the matter.

PGR Students should raise their concerns in person or in writing via email or letter (not social
media) directly with a member of the Graduate School.

The member of staff to whom the concern is raised should make and retain a brief record of the
matter or concern. They should also outline the circumstances under which escalation will be
required (e.g. a repeat of behaviours after the informal stage, failure to engage with the
opportunity for informal resolution.)

Further information is set out in Section 14 of the Student Complaints and Resolution
Procedure.

13.6 Conduct — Formal Resolution

Where concerns relating to a student’s conduct are more serious, and constitute a significant or
repeated breach of the RVC Charter, the case will be formally managed by the SRC Team, in
line with Student Misconduct Procedure.

Reports of potential misconduct can be made by Graduate School staff and/or a student
concerned by the behaviours of another student. In order to make a report, a Student
Misconduct Reporting Form should be completed and submitted to the SRC Team, alongside
any supporting evidence, via email to studentconduct@rvc.ac.uk.

13.7 Academic Misconduct

The Office of the Independent Adjudicator (OIA) defines academic misconduct as ‘any action by
a student which gives or has the potential to give an unfair advantage in an examination or
assessment or might assist someone else to gain an unfair advantage, or any activity likely to
undermine the integrity essential to scholarship and research.

The Student Academic Misconduct Procedures provides further information on the various
categories of academic misconduct.

For PGR degree programmes, concerns relating to Academic Misconduct are reportable to the
Head of the Graduate School, who will determine whether there is a prima facie case for an
investigation to be facilitated in line with the Policy and procedure for dealing with allegations of
research misconduct.

13.8 Professional Requirements

The Office of the Independent Adjudicator (OIA) confirm that ‘fitness to practise is the ability to
meet professional standards; it is about character, professional competence and health.’
Concerns relating to a student’s fitness to practise are considered through the Professional
Requirements Procedure. Where a student is a member of a registered profession (i.e. the
RCVS) consultation with the relevant body will take place to determine whether the student
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14. Graduate School Contacts

Head of Graduate Schoo | & Professor of Companion Animal Pathology

Professor Ken Smith
Email. ksmith@rvc.ac.uk Tel. 01707 666353

Joint Heads of Postgraduate Student Administration
Lisa Matamala-Shaw

Email. Ishaw@rvc.ac.uk  Tel. 020 8051 3306
Carole Tilsley

Email. ctilsley@rvc.ac.uk Tel. 020 7468 5134

Research Degrees Officer - rdofficer@rvc.ac.uk

Beth Burgess

Email. beburgess@rvc.ac.uk Tel, #Hwees

Ethics Officer - SSRERB@rvc.ac.uk

Melanie Johnson

Email. mejohnson@rvc.ac.uk Tel. ******

- headadminGS@rvc.ac.uk
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	Related and Useful links for PGR Supervisors:
	 PGR Students are responsible for logging their skills development in PgR Manager, which will also capture dates of key meetings to inform the Graduate School.

